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1. OBIME ITOJIOXEHUSA

1.1. Hacrosimee monoxxeHHne ©O TpeOoBaHMAX K Yy4eOHOH muTeparype,
MIPEeACTABISIEMON ISl YTBEpXKIAEHUSI B MeETONUYECKUN COBET SBISAETCS BHYTPEHHUM
HOPMAaTHBHEIM JOKYMEHTOM CHUCTeMbl MeHekMmeHTa kadectBa (CMK) AxumonepHoe
obmectBo «IOxHO-Ka3zaxcTaHCKOH MEOUITMHCKOM akagemum» (mamee — AO
«IOKMA») u pa3paboTaHO C IeNbIO ONpeleneHuss TpeOOBaHUNW U MOpsAKa
MIOATOTOBKH, IIPOBEJIEHUS U IOKYMEHTUPOBaHUSI.

1.2. Bce pabGoThl MO HACTOSIIEMYTOJOXKEHUIO KOHTpoJaupyeT IIpopexrop mo
y4eOHO-METOAMYECKOM H  BOCIHTATENbHOW pabore. (OTBETCTBEHHOCTH 32
noajepkaHue TpeOOBaHWM TMOJOXEHHS B pabodeM COCTOSHUM HeceT YueOHO-
MeToandecKuil eHTp (nanee — YMII).

1.3. TlonoxeHnue o0s3aTenbHO IS HMCHOJHeHHsT BceMH paboTtHukamu AQO
«lIOKMA», yd4acTBylOIIMMH B IIpolleccax IIOATOTOBKH, TIPOBEIEHUS U
JOKyMEHTHPOBAHUSI.

1.4. HacTtosimuii NOKyMEHT SIBISIETCS BHYTPEHHUM HOPMATHBHBEIM JTIOKYMEHTOM
AO «IOKMA» 1 He NOANEeXKUT NpeACTaBJIEHHIO IPYTMM CTOPOHAaM, KpOMe ayIUTOPOB
CepTU(UKALMOHHBIX OpPraHoOB INpPU IPOBEJIEHUU IPOBEPOK CHUCTEMBI MEHEIKMEHTa
KauecTBa, a TakKe MOTpeOuTelsiM-apTHepaM (10 WX TpeOOBaHHUIO) C pa3pelleHHs
nepsoro pykoBogutens AO «IOKMAy.

1.5TTogroroBka y4eOHHUKOB, y4YeOHO-METOOUYECKHX KOMIUIEKCOB H y4eOHO-
METOANYECKUX NMOcoOUiA B BUJIe PYKOIIMCH OCYIIECTBIAeTCS B cooTBeTcTBHM ¢ I’ OCO
PK, TumoBbIMH yueOHBIMH IUTAaHAMH COOTBETCTBYIOIETO YPOBHS 0OOpa30BaHUS H
TUIMOBBIMU U MOIYJIBHBIMH pabOYUMU ITPOrpaMMaMH.

1.60TBETCTBEHHOCTh 3a KadecTBO IIPEeACTaBIIIEMON Yy4eOHO-MeTONNYECKOM
auTepaTypel HecyT aBTop(bl), 3aBemyrommii kadenpoit, mnpeacematenn KOII,
PELIEH3EHTEL.

1.7 ABTOpckue KOJIEKTUBBI (OPMHPYIOTCS W3 YHCJIa yYEHBIX, IIE€JaroroB M
BEIyILIUX CIIELUAINCTOB B 00IaCTH MEAULIMHBI U (hapMallvy.

ABTOp, aBTOPCKUY KOJUIEKTUB OCYIIECTBIISIET CBOIO IESATEIHLHOCTE 110 MOATOTOBKE
y4e€OHUKOB, y4eOHO-METOAUYECKUX KOMILIEKCOB, Y4eOHO-METOIUYECKHX IOCOOMM C
y4E€TOM CIEAYIOIMMX TpeOOBaHMIA:

1) BkitoueHue Hanbollee aKTyaTbHbIX 3HAHHUH 110 Y4eOHOM TUCIUILINHE;

2) DOCTOBEPHOCTH MPEJCTABIEHHOI'O Y4€0HOI0O ¥ METOJUYECKOT0 MaTepHaa;

3)y4eT BO3PACTHBIX, MCUXOJIOTUYECKHX H (H3HOJIOIMYECKHX OCOOEHHOCTEH M
BO3MOXXHOCTEH 00yJarommxcs;

4) npodeccroHallbHas HalIPaBJIEHHOCTh COJepKaHUs Y4eOHOro MaTepraa.

1.8 HacTtosimeenonoxeHnepyKkoBOICTBYETCS JIEUCTBYIOIUMU
3aKkoHoOzarenbcTBaMu  PecnyOnuku  KaszaxcraH,HOpMaTHBHBIMH —OpraHU3aIMOHHO-
pacropsIMTENbHBIMU JOKyMeHTaMu MuHKCTEpCTBa 34paBooxpaHeHus PecmyOmuku

3anpemaeTc51 HECAaHKIIMOHUPOBAaHHOC KOIMUPOBAaHHUE NJOKYMEHTA
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Kaszaxcran u MunucrepcTBa oOpazoBanus u Hayku Pecmy6nuku Kasaxcran, YcraBom
AO «IOKMA», BHyTpeHHUMH HOpMaTUBHEIMU JoKyMeHTaMH AO «IOKMA».

ISO 9000:2015 CucreMsl MeHeKMeHTa KadecTBa. OCHOBHBIE ITOJIOXKEHHUS U
CJIOBap5b.
ISO 9001:2015 CucreMsl MeHeKMEHTa KadecTBa. TpeOGoBaHuUs.

PK 044/001-2018  PykoBOJCTBO IO Ka4eCTBY.

CT 044/003-2018  VYmnpaBieHue OpraHW3allMOHHOMN JOKyMEHTAalUeH.

CT 044/007-2018  YmpaBieHue Ciry>keOHBIMA JOKyMEHTaMH.

CT 044/007-2018  YmnpaBneHue 3alucsMH.

CT 044/009-2018 IlmanmpoBaHUE yJIy4IIECHUN.

CT 044/010-2018  Ananu3 co CTOPOHBI pyKOBOJICTBA.

CT 044/020-2018  BHyTpeHHHE IPOBEPKH.

CT 044/021-2018  VYmpaBrneHHe HECOOTBETCTBUSAMHU, KOPPEKTUPYIOLIUE NEHUCTBUS.

1.9 Hacrosiiee mojoXeHHe BBOJIUT B ACHCTBHE CIEAYIOIIHE GOPMBI:
@ 044/430-01-2020 O6pa3zer opopMiIeHUsI TUTYIBHOTO JIUCTA.
® 044/430-02-2020 Ob6pa3zen ohopMieHUsE 00OPOTHOTO JTHCTA.

2. TEPMUWHBI 1 OITPEJAEJIEHUSA

B  HacrosimeM  JOKyMEHTe IPUMEHSIOT  CIEeAyIOIIWe  TEPMHUHBI  C
COOTBETCTBYIOIIMMH OIPEACICHUIMH:

JlonoJIHUTe/IbHASA JIUTepaTypa - U3aHKs, He BXOIAIIUME B KOMIUIEKT y4eOHUKA
U y4eOHO-METOAMYECKOTO KOMILIIEKCa, CIIOCOOCTBYIOIIHE peanu3anuu
lNocymapcTBeHHOro 001I€00s13aTeIPHOTO  CTaHAapTa oOpa3oBaHus PecmyOmuku
Kazaxcran (manee - 'OCO PK), TUNIOBBIX y4e€OHBIX IJIAHOB.

Y4eOHHK - KHUTA, coJepKaIas CUCTEMaTU3UPOBAHHOE U3JIOXKEHUE CONEePKAHUS
obpazoBanus no aucHuIuInHe, onpeaeneHHoro I'OCO PK, TunoBeIM y4eOHBIM ITAHOM
¥ TUIOBOM y4eOHOW MpOrpaMMOM, M SBIISAIOIIEECS OCHOBOM OpraHM3allMH IMpoliecca
oOydeHusi. Y4eOHUK MOXKET ObITh ITpeICTaBlIeH B IEYaTHOM WJIH 3JIEKTPOHHOM BHIE.

Y4ebHoe mocoOue - wu3maHMe, coaepxamiee Yy4eOHyI0 HHGOpPMAIHIO,
JOTIOJTHSIFOITYIO W/WIM YaCTHYHO 3aMEHSIONIYI0 y4eOHHK, B KOTOPOM IPOrpaMMHBIN
Marepuai u3jiaraercs u3bupaTeabHO B aBTOPCKOM TPaKTOBKE, HO IIPH 3TOM OTpakaeT
coJiepKaHue TUITOBOM y4eOHOM MporpaMMEbI MO JUCHHUIUIMHE WM 10 BHAAM Y4eOHOM
paboTHI.

Yu4e6Ho-MeToau4eckuii kommieke (gajiee - YMK) - COBOKYITHOCTh €TUHHUYHBIX
y4eOHBIX M METOOWYECKHUX W3JaHWi, HAIlpaBJICHHBIX Ha OOeclieueHHe OCBOEHHS
0o0yJarommMuUCcs coJiepKaHuss 00pa30BaHUS M0 YIEOHOM TUCIUILIHHE.
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Y4eGHO-MeTOAHYECKOEe MOCOOHe - yueOHOe H3aHHe, coIepiKallee MaTepHalIbl
II0 METOAUKE IIPEeNoJaBaHUs WIM U3Y4YEHHUIO Y4eOHOW NMCLMIUIMHBI, €€ YacTd WIW/H’
OTHENBHBIX TeM (pa3aesioB) Ijs oOecriedeHHs OCBOEHUS O0yJAIOIIMMHUCS COAEePKaHHUS
y4eOHOM mporpaMMbl TEXHUYECKOTO U IPO(ECCHOHAIBHOT0, IOCIIECPEIHETO, BEICIIIETO
¥ TIOCJIEBY30BCKOTO 00pa30BaHHUs.

Y4eOHoe mocobme - wu3maHue, coepamiee Yy4yeOHYI0 UHGOpPMALHIO,
JOTIOJTHSIIONIYIO W/WIM YaCTHYHO 3aMEHSIONIyI0 y4eOHHK, B KOTOPOM IPOTrpaMMHBIHN
Marepual u3jaraercs u3bupaTenbHO B aBTOPCKOM TPaKTOBKE, HO IIPHU 3TOM OTpa)kaeT
coiep)KaHNe TUIOBOM y4eOHOM IporpaMMbl IO JUCLHUIUIMHE WIHA 10 BUJaM y4eOHOU
paboTEIL.

DJIeKTPOHHbIN Y4eOHHK, Y4eOHO-MeTOAH4YeCKHH KOMILUIEKC H Yy4eOHo-
MeTOoAHYEeCKOe MOCcoOMs - DJJIEKTpOHHOE W3[aHue, MpeJHa3HadYeHHOe s
aBTOMaTU3alMi 00y4eHUsI U KOHTPOJIS 3HAHUM, U COOTBETCTBYIOIIEE yueOHOMY KypCy
WJIM OTJEIBHBIM €ro YacTsaM, obecreurBarollee pa3indHble BUIbl y9eOHBIX paborT.

ABTOpPCKHH KOJUIEKTHB — rpymnmna Jun (He Ooiee 5-U  4eoBek),
OOBEOUHUBIIUXCS IS TOTO, YTOOBI COBMECTHO ITOATOTOBUTH U H3JaTh y4eOHYIO
nuTepaTypy. ABTOPCKUM KOJUIEKTHB HECET COJIUIAPHYIO OTBETCTBEHHOCTD 3a Ka4€CTBO
MIPEICTAaBICHHOM JIUTEPATyPHI.

Buabl u31aHus 10 NOBTOPHOCTH BbINMYCKA:

IlepBoe n3nanme — u31aHUe, KOTOPOE BBIITYCKAETCs BIEPBHIE.

JonosIHeHHOe H3aHHe — TIepeu3jaHie, KOTOPOe CONEepKUT NoOaBIeHNs B BULE
OTJIENBHBIX IJIaB, pa3elioB, naparpados, ab3aleB, WUTIOCTPAIUH.

IlepepaboTanHoe HM3JaHHe — NIEpEU3aHKUE, B KOTOPOM TEKCT LIEJIUKOM HIIU €ro
3HAYUTENbHAs YaCTh H3MEHEHBI I10 CPAaBHEHUIO C MIPEAIIECTBYOIIUMH

COKPAILLIEHUS 1 OBO3HAYEHMUSA
B HacrosIeM JOKyMeHTe IIPUMEHSIOT ClIeyIONIie COKpaIleHus U 0003Ha4eHuUs:

AOIOKMA - AxmmonepHoe o6mectBo«lOxHO-Ka3zaxcranckas MeaUIMHCKasA
aKaJieMus»,

oco - l'ocynapcTBeHHBIH 00111€00513aTeNBHBINA CTaHAAPT 00pa3oBaHMUs,

MOH PK - MunnctepcTBo 0Opa3oBanusi U Hayku Pecmy6mnuku Kazaxcras,

M3 PK - MunmcTepcTBO 3apaBooxpanenus PecmyOmmku Kasaxcran,

CT - Cranpapr,

MC - Meronuueckuii COBeT.

KOIT - KoMuret 06pa3oBaTenbHBIX IPOrpamMMm.

CMK - Cucrema MeHeKMEHTa KayecTBa.

BUIL - bubnuoTteunsiii ”HGOPMAIIMOHHBIN LIEHTP.

YMIJI - Y4eOHO - MeToau4ecKast JInTeparypa.

YMIL] - Y4eGHO - METOIUYECKHM LIEHTP.

3ar1pemae’rcx HCCAaHKIIMOHHPOBAHHOE KOITMPOBAHUE NOKYMCHTa
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3.TPEBOBAHUS, NPEABABISEMBIE K O®OPMJIEHUIO YYEBHO-
METOJUYECKOM JUTEPATYPBI

CtpykTypa y4eOHO-METOAHYEeCKOH JIUTEepaTyphl:

1) TuTynpHBIH! ITUCT;

2) IlepedeHb COKpaIleHUN;

3) OrnaBnexue;

4) Bsenenue;

5) OcHOBHas 4acTh;

6) 3akimodeHue;

7) TecroBsie 3a1aHus;

8) bubmmorpaduyeckuii cmucok, cocraBiieHHbIH corimacHo ['OCT 7.1-2003
(MexrocynapcTBeHHbIH cTannapT «bubmuorpadudeckas 3amuch. Bubnuorpaduueckoe
OIIHCaHUEe).

TuTyJbHBIH JHCT JODKEH colepkarh cienyrourue atpubytsl: HanmeHoBanue
opraHu3aluy pa3paboTdrka, HazBaHue paboTel, @.J.0O. aBTopa(oB).

THUTYNBHBIN JHCT BKIIOYAIOT B OOIIYI0 HyMEpaIlHMio CTPpaHUL JoKyMeHTa. Homep
CTpaHMIIBI HA TUTYJIBHOM JIUCTE HE IPOCTABIIATb.

Ha 060poTHO# CTOpOHE THUTYIBHOTO JIUCTA YKA3BIBAIOTCS MHUIHAIEI U (HaMUITHs,
y4YeHble CTENeHM ¢ 3BaHUS aBTOPOB U PEIEH3eHTOB, IIOMEIIaeTcs pe3ioMe,
oTpaxarolliee Cojiep)KaHue U NpeJHa3HauYeHue paboThlL.

Ilepeuyennr cokpamenui.CokpalieHus, YCIOBHble O00O3Ha4eHHs, CHMBOJIBI
IIPEICTaBISIIOTCS B BUJE CIKMCKa Ha OTHEIBHOW CTpaHuIle B ai(aBUTHOM mopsiake.B
TEKCTe BIEpBble YIOTpeOisieMble COKpallleHUs MUIIYTCS IMOJIHOCTBIO, & B CKOOKax
JlaeTcsl YCIIOBHOe coKpaileHue. PaGora He gomkHa OBITH IeperpyxeHa
COKpAIICHUSMHU.

OraaBienne.HanMeHoBaHHS TI7laB ©M pa3lelOB B OIJIaBIICHWH JIOJDKHBI
COOTBETCTBOBaTh UX HAUMEHOBAHUSM B TEKCTe, C yKa3aHHEeM HOMepa CTPaHHII.

BBenenue. Bo BBeeHUM NOJDKHBI OBITh OTpa)X€HBI aKTyaJIbHOCTh M HOBH3HA,
0003Ha4YeHbI 1IeJTb ¥ OCHOBHBIE 3a/1a4 IIPEICTABIEHHON Y4eOHOM JTUTEPATyPHI.

OcHoBHast yacTb. Conepxanue paboThl TOJDKHO COOTBETCTBOBATH €€ Ha3BaHHUIO.
[Ipu HamucaHUM y4eOHOU JHUTEpaTyphl HCITOJIB3YEeTCS OOLIWI MOHATHIHEBIN ammapar,
YHUGULIMPOBAHHAS TEPMHUHOJIOTHS, OOIIENPUHATEIE O0O3HA4YeHUs (aHATOMUYECKAs
HOMEHKJIaTypa, MexnayHaponnas cucrema eaunnly CH, MexIayHapoaHble
HaVMEHOBaHMS JIEKapPCTBEHHBIX CPEJICTB U AP.).

Nndpopmanst B yueOHOM JHTEepaType [OOJDKHA OBITh HE3aBHCHMa  OT
IIPOU3BOAUTENIEH JIEKapCTBEHHBIX CPEACTB U MEIUIIMHCKOW TexHWKH. Hemomyctmmo
yKa3aHue OJTHOTO KOMMEepPYEeCKOTo Ha3BaHU JIEKapCTBEHHOTO Mperapara.

3arrpemaeTcx HECAaHKIIHOHUPOBAHHOC KOITMPOBAHUE NOKYMECHTA
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Marepuan 0CHOBHOM 4acCTH JOJDKEH COAEpkaTh HOBbIE HCUEPITBIBAIOIIUE JaHHBIE
II0 U3J1araéMo¥ TeMaTHKe, COOTBETCTBOBATh NMPUHIMIAM JI0Ka3aTEIbHOW MEIUIMHEL.
OcHOBHasi 4aCTh HE JIOJDKHA COJEPXKaTh CTPYKTYPHBIX JJIEMEHTOB AMCCEPTAIlHOHHOMN
paboThl, aBTOpedepaTa WM HaydHOW CTaThbH (MaTephalibl B METOIBI MCCIIEAOBaHHUS,
o0cyxieHre COOCTBEHHBIX pe3yIbTaTOB H T.1.).

[Ipu Habope Tekcra HEOOXOAMMO COOMIOAATH CIEAYIOLIHe IIpaBHJIA: ITOJIS
3epKajibHbIE, clleBa — 3 CM, copaBa — 1 CM, CBEpXy, CHH3Yy — 2 CM, MEXCTPOYHBIN
UHTEepBaJl — onuHapHbIH, mpupT —TimesNewRoman, pasmep mpudta — 14. Pucynku,
TaOJIUIBI, CXEMBI Pa3MeIIAl0TCs 10 XOAY TEeKCTa, JOJDKHBI ObITh MPOHYMEPOBaHEI U B
TEKCTe Ha HUX JAeTCs CChLIKA.

3akil0ueHHe JIOJDKHO COJep)XaTh BBIBOABI C apryMeHTaldeld LeHHOCTU
IIpeICTaBICeHHON y4eOHOM IUTepaTyphl.

TecTroBble 3aJaHHfi: TECTOBblE 3alaHWs WM CHUTyallMOHHBIE 3ajaud
pa3pabaThIBalOTCS COIJIaCHO TpeOOBaHUSM, MPEIbABISAEMbIM 3KCISPTHON KOMHMCCHEN
AO «lOKMA» mno pa3paboTke TeCTOBbIX 3adaHHii. KOoIM4ecTBO TECTOBBIX 3aJaHUN
W/WIA CUTYallHOHHBIX 3a1ad B y4eOHOM MOCOOMH IOMKHO ObITh He MeHee 30.
BapuaHTbI mpaBUJIBHBIX OTBETOB TOMEIIAIOT Ha OTAEIBHOM CTpaHUIIE.

JIlnutepaTrypHble HcTouHHKH, D.U.O. aBTOpPOB JIUTEpaTypHBIX HUCTOYHHKOB B
TEKCTe He YKa3bIBaIOTCSI, OHU JOJDKHBI OBITh IIPEICTaBIIEHBI B IIEpeYHe JIUTePaTyPhI.

[TopsimkoBblE HOMepa IUTEpPaTYpPHBIX HCTOYHHMKOB pAacIOjaraloTcsi IO Mepe
ucrionb3oBaHuss ux B YMIJI ¢ ykazanmem @.N.O. aBropoB, OGubiuorpapuyeckoro
UCTOYHHMKA, C YyKa3aHMeM TIoja W3JaHus, KojudecTBa cTpaHui. KomnudectBo
JUTEPATYpPHbIX MCTOYHUKOB JODKHO OBITh He MeHee 25- W He mosaHee 10-netHei
IaBHOCTH (0e3 yueTa TeKyIlero KajieHIapHoro roja).

OO0BeM meyaTHbIX JIUCTOB yUeOHOM JTUTepaTyphl ONpeNeNsieTCs: B 32BUCUMOCTH OT
KOJIM4ecTBa YacoB (y4yeOHOro BpeMeHH), OTBOJMMBIX Ha W3yYE€HHE IUCLUILIAH
COTJIJaCHO THIIOBOMY y4eOHOMY IUIaHYy C y4eTOM CIelU(UKU Kypca, ero Mecra u
3Ha4YeHUs1 B 00pa30oBaTelIbHOM Ipoliecce,00beM (B CTpaHUIIaX MAIIMHOIIMCHOTO TeKCTa
¢dbopmata A4) oTnenbHbIX BUOB YMIJI MoKeH COCTABIATh:

1) nmns MeToAMYecKHMX peKoMeHIauuii — He MeHee 25 ctpanull (1,5 medyaTHBIX
JIUCTOB;

2) s yueOHBIX ocobmit — He MeHee 40 cTpaHull (2,5 nevYaTHBIX JIUCTOB);

3) s yueOHukoB — He MeHee 100 ctpanuil (6,25 meyaTHBIX JIUCTOB).

HymMmepanus cTpaHul] TekcTa — 3epKajibHasi, 1100 OT LIeHTpa.

4.MIOPSIIOK YTBEPXKJIEHUSI YYEBHO METOJINYECKCH
JIMTEPATYPBI

4.1 Opranun3anus pa3padoTKH y4eOHbIX H3JaHHH
Opranu3zanys pa3paboTky y4eOHBIX U3JaHUN COCTOUT U3 CIIEIYIOLIUX TaIlOB:

3ar1pemaeTca HECAaHKIIMOHHUPOBAHHOEC KOITUPOBAHUE NJOKYMEHTa
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- pa3paboTka yueOHOro U3JaHus U MpeACTaBIgeTCs CIIpaBKa Ha MpeAMeT IUIaruara;

- YTBEpXIEHUE Ha 3aceaHny KadeIpsl;

- yTBEpXKIEHUE KOMUTETa 00pa30BaTEIbHON TPOrPaMMEL;

- IPEACTaBIAETCS CIpaBKa Ha MpeIMET aHTUILIaruara

- o ImpencraBieHuio mnpexacenarens komurera OIl yTBepxkaeHue yueOGHOrO
u3aHuss MeToqu4ecKuM COBETOM aKaJleMHH;

- myOnuKanus ¥ TUpaXUPOBaHUE YUeOHOTO U3JaHUs.

[IpenBapurensHO TuIanupoBanue w3nanus YMIJI ocymecTisieTcs Ha kadenpax u
Ha 3acenaHnuKOI1.

OkoHuaTeIpHO pa3paboTka y4eOHBIX U3JaHU# OCYIIEeCTBIISIETCS B COOTBETCTBHHU C
YTBEP)KJACHHBIM Ha Y4eOHBIA rof IuiaHoMm uiganus YMIJI akagemun, GopMupyeMbiM
YMIL

B TeueHune yueGHOro roga MOryT ObITh BHECEHBI M3MEHEHHUS U JONOJIHEHHUS B
wiaH u3nanus YMJI Ha ocHoBaHuM pernenus kadenpsl u KOIT.

N3meHeHuss ¥ [OONONHEHWsT B IuiaH u3ganus YMJI Ha ypoBHe akageMuu
paccMaTpUBalOTCS Ha 3aceJaHWM MeToIWYecKoro coBeTa B sHBape-¢eBpaie
TeKyIIero ydyebHoro roza.

4.2 IIpoueaypa yTBep:KIeHHs Y4eOHOr0o H3JaHUS

4.2.1. BiepBble y4eOHO-METOIUYIECKOE U3JaHHe pacCMAaTPUBAETCs Ha 3aceJaHHH
kadeapbl, pelieHHe KOTOpOro 00 akTyaJlbHOCTH W3JaHWs W KaHAWAATypax
pelieH3eHTOB (BHYTPEHHUX U BHEIIHUX B JaHHOU obnactu) npencrasnsercs BKOIL.

YyebHO-MeToau4YecKas IuTepaTypa A0DKHA OBITh pelieH3UpOBaHa HE MEHee YeM
IByMsl CIELIMAIUCTaM{, HMEIOIIUMH Y4YeHYI0 CTeleHb, KOMIIETEHTHBIMH B
COOTBETCTBYIOIIEH 00IacTH.

OnuH U3 peleH3eHTOB JOIDKEH UMETh YYEHYIO CTelleHb JOKTOpa HayK.

PabGoTbl, BBITONIHEHHBIE Ha TOCYJAPCTBEHHOM S3bIKE, YTBEPXKIAIOTCS IIPH
HaJIMYUU PeleH3UH TEPMUHOJIOIMYEeCKOH KOMHUCCHUHU BY3a.

4.2.2. 3areMm yueOHO-METOOUYECKOE H3JaHUE pacCMaTPUBAETCs Ha 3acelaHdu
KOII, rae pemaercs Bopoc 00 yTBepKACHUU PpeLeH3eHTOB (BHYTPEHHHE W BHEITHHE
B JaHHOU 00J1aCTH) Ha OCHOBAaHUHU pelIeHus Kadeapsal.

4.2.3. B cnydae TMONXy4YeHHs TOJOXHUTEIHHOTO OT3bIBAa PELIEH3EHTOB ydeOHOe
U3/1aHhe pacCMaTpHUBAETCs Ha 3aceaHuM Kadeapbl, Ha KOTOPOM BBIHOCUTCS pelIeHue
0 11eJIeCO00Pa3HOCTH OMyOJUKOBAHHS U TUPAKUPOBAHUS yUeOHOTO U3aHus. Pemrenue
3acenanus kadenpsl npeacrasnsercs BKOIL

[lepuon BpemMeHu ¢ MoMeHTa yTBepxkaeHus peuensenToB HaKOIlI  no
CIIEIyIOIIero pacCMOTpeHNs y4eOHOM TuTepaTyphl Ha Kadeape JOHKEeH COCTABIISATh He
MeHee 1-ro Mecdiia.

3anpemae1‘ca HECAaHKIIHOHAPOBAHHOE KOITMPOBAHUE NJOKYMEHTA
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4.2.4. KOII, paccMOTpeB BONpOC O HAIWYUHA IOJIOKUTENBHBIX OT3HIBOB
PELeH3eHTOB, peKOMeHAyeT Yy4yeOHOe H3IaHHe K YTBEp)KISHHIO Ha 3acelaHdHd
Mertonuueckoro coBeta AO«OKMA», ¢ 3amoiHeHHeM COOTBETCTBYIOIIEH (HOPMBI
(P 044/430-03-2020).

4.2.5. ByrpeHnHuii peneHseHT, npencenarens KOII u aBTop, mpexacraBisiioT
nuTeparypy Ha MeToan4ecKoM COBETE.

Bce oranbl yTBepXKIEHHS IOATBEPXKAAIOTCS BBIMMCKAMH W3 IPOTOKOJIOB
3acemanuii kadenpsr u KOIL.

B BbImMckax #W3 TMPOTOKOJOB 00S3aTENbHO MPENCTABISAIOTCS —CIEIyIOIIHe
CBEJICHHUSI:

- BHJ y4eOHOH JIUTEpaTyphl,

- Ha3BaHHUE,

- 00beM (CTpaHUIl M TEeYaTHBIX JIUCTOB),

- IIpeArnoJaraeMelid TUpaX (IIPH HAUTHYUU TAaKOBOTO),

- BHJ U3JaHWS 10 TOBTOPHOCTH BBIIyCKa: II€pBOE€, IOMOJHEHHOE,
nepepaboTaHHOE,

- oOpa3zoBaTelbHass TMporpaMma, Kypc, [JIs KOTOpPBIX MpenoJiaraeTcs
UCIIOJIb30BaHUE NTPEACTABICHHOM JIUTEPATYPHI,

- aKTyaJlbHOCTb, HOBU3HA COJIep>KaHMsI, METOAUYECKOro NoAxoaa 1 Ap.,

- COOTBETCTBHE COJAep)KaHUs y4eOHOro wu3maHWUs (HampaBlIEHHE, [O[)
CoJlep)KaHUIO 00pa30BaTeNbHOM MPOrpaMMEl,

- TPOLEHT YHUKAIbHOCTU U3/IaHHUS.

Kpowme storo npencenarens KOII 3anonnsier popMy 10 COOTBETCTBUIO y4eOHOTO

u3nanus tpeboBanmsM YMII (@ 044/430-03-2020).

4.2.6. B Metonuueckuid COBET (CEKpeTapl0 COBETa) MPENOCTaBISETCS MakKeT
paboThl (pyKONHUCh), OQOpMJIEHHBIH MO TpeOoBaHHUSIM B OyMa)KHOM BapHaHTe,
OpUTHHAJIBI PELIeH3WH, 3aBepeHHBbIe IIeYaThl0 YUYPEeXKIEHHUs, II0 MeCcTy paboThI
PELIEH3eHTOB, COOTBETCTBYIOIWE BBIMMCKHA W3 IPOTOKOJIOB 3acelaHust Kadenp u
KOII, cnpaBka Ha IIpeIMeT aHTHUILIarAaTa.

Ins oskcmeptHoro 3akimodeHuss mnpencematenss KOIT  aBTop/bl  TOMKHBI
MIpeJCTaBUTh YUeOHYIO TUTepaTypy He mo3aHee 3a 10 paGouux JHeH 10 ouepeIHOro
3aceganus MeTroau4eckoro coBera.

YyeOHass sMTepaTrypa, mpenctaBieHHas mo3gHee 10 paboumx — gHei
IooYepeaHoro3ace1anuss MeToauIecKoro coBera, paccMaTpuBaThCs He OyieT.

Yu4ebHOe u3gaHHe, ABaXAbl HANPABJIEHHOE HA A0paldOTKYy, B AajibHellIeM
He paccMaTpHBaeTcs U TpedyeT NOBTOPHOIO YTBep:KIeHHS HA BceX YPOBHAX.

YuyebHoe wu3naHue, yrBepkaeHHoe Merogmdyeckum coBetoM AO «HOKMAy,

UMeeT IPaBO Ha IMyOJIMKAIUI0 U TUPAKUPOBAHUE TOJNHKO JJIS UCIIOJB30BaHUS BHYTPHU
AO «(IOKMA .

3ampemaeTcss HECAHKIIMOHAPOBaHHOE KOIMPOBAHUE NOKYMEHTA
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Pemenue Metoaudeckoro coBeta AO «FOKMA» «Pa3pelieHo K UCTI0JIb30BaHUIO
B KauecTBe [IONOJIHUTEIBHOW JUTEpaTypbl MJii BHYTPEHHETO IIOJIb30BaHUM»
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2. O6pasen ohopmiterus o6opoTHOro jgucta (@ 044/430-02-2020).
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5. BUBJINOTI'PA®US

1 3akoH «O6 obpazoBanum» Pecnybmuku Kazaxcran ot 27 urons 2007 roma
Ne 319-111 (¢ u3MEHEHHMSAMH | JOMOJHEHHUIMH 10 COCTOSHUIO Ha 22.12.2016
r. Ne 501-1).

2 IIpuka3 MuHuctepcTBO 00pa3zoBanmii 1 Hayku PecryOnnka Kazaxcran

«IIpaBuna opranu3zanuu paboThl IO NOATOTOBKE, SKCIIEPTH3E, anpobaluu 1
IIPOBEJIEHUIO MOHUTOPUHTA, U3/IaHUIO YUeOHUKOB, y4eOHO-METOUIECKIX
KOMILIEKCOB U y4eOHO-MeToaudecKkux nocoouitnNe344 ot 24 urons 2012

roga (C U3MEHEHUSIMH U JOIIOJTHEHHUSIMH I10 COCTOSAHMIO Ha 27.12.2016 r.
Ne 720)

3 Ilpuka3 MunucrepcTBo 06pa3oBanmii 1 Hayku Pecry6nmka Kazaxcran
«IIpaBuiia opranu3aliii ¥ OCYIIECTBICHUS y4eOHO-METOOUYECKOM paboThi

Ne 583 ot 29.11.2007T. (C UBMEHEHUSMHU U OIOJHEHHUSMH II0 COCTOSHHIO
Ha 18.01.2016 r. No 40)

-+ IIpaBuia 0 MOArOTOBKE U ITyONIMKALKMU Y4eOHOU TUTEPaTyphl MEAUIIUHCKUX
yupexaenui Pecny6bnuku Kazaxcran. Actana, 2010
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